INFS 780  – Using MS Producer

Note: These procedures are from the MS Producer documentation at: http://download.microsoft.com/download/7/8/c/78c0a376-95c5-4177-8c8d-268a60ff9cc0/evalguide.doc 
In this procedure, you will import a PowerPoint presentation into Producer 2003, and then view and edit the slides. This demonstrates how easy it is to create a Producer 2003 project. 

1. To start Producer, click Start, point to All Programs, point to Microsoft Office, and then click Microsoft Producer for PowerPoint 2003.
2. In the Microsoft Producer dialog box, click Use the New Presentation Wizard, and then click OK to start the New Presentation Wizard. 

3. On the Welcome to the New Presentation Wizard page, click Next to continue. 

4. On the Presentation Template page, select one of the many templates based on the digital media you plan to use. If you’re not sure which template to use, click Default.
5. On the Choose a Presentation Scheme page, complete the following steps to specify the color scheme and font attributes for your presentation. You may leave the defaults.

· In the Font list, choose a font for the table of contents text. 

· In the Font size list, choose a size for the table of contents text. 

· In the Font color box, choose the color for the table of contents text and table of contents entries. 

· In the Background box, choose the background color for the table of contents area in your presentation. 

· In the Slides area background box, choose the background color for the area in which your slides are shown in your presentation. 

6. On the Presentation Information page, complete the following steps:

· In the Title box, type the title for your presentation. 

· In the Presenter  box, type your name.

· In the Introduction page image (optional) box, type a path and file name for an image you want to display. 

· In the Description (optional) box, type a short description of your presentation. 

The information you enter on this page will appear on the introduction page of your published presentation

7. On the Import Slides and Still Images page, click Browse and locate the folder that contains your INFS780 PowerPoint presentation and then click Open to select the file. The selected file is added to the Files area automatically. Click Finish. Producer 2003 imports the file and opens the project.

8. In Producer, click the Media tab. On the timeline, right-click the first slide, and then click Edit Slide.
PowerPoint starts automatically and the first slide is selected.

9. In PowerPoint, replace the name Rebecca Jones with your name. 
10. On the File menu, click Save, and then close PowerPoint.
The updated slides are automatically imported into Producer 2003 with your changes when you return to Producer. 
11. To save the project, on the File menu, click Save Project. In the File name box, type Lastname_MSProducer, and then click Save.

Capturing Audio and Video

If the audio or video needed for a presentation does not yet exist, you can easily capture new audio and video content, taking full advantage of the Windows Media Audio and Video 9 Series codecs. The Capture Wizard allows users to select the quality and file size settings that best meet their needs and those of their audience.

Using the Capture Wizard

The Capture Wizard makes the process of creating audio and video in Producer 2003 simple and straightforward. Using devices such as digital and analog video cameras, VCRs, Web cameras, and other video devices, you can capture video content or still images in Producer 2003 that you can use in your presentation. You can also capture video or still images of your computer screen to use in your presentation. The following figure shows the Capture Wizard in Producer 2003.
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Producer 2003 uses the Windows Media Audio and Video 8 codecs and the Windows Media Audio and Video 9 Series codecs for the creation of high-quality, highly compressed audio and video files that are used in presentations. If you want to provide superior quality content at dial-up rates and home-theater-like experiences over broadband connections, use the Windows Media Audio and Video 9 Series codecs.
Try it for Yourself

In this procedure, you will import a PowerPoint presentation into Producer 2003, and then capture audio to synchronize with the slides. Although this procedure assumes that you've completed the previous procedures, the following procedure does not depend on any others. 

To complete this procedure you must activate the microphone that is part of your Tablet.
12. Start Producer, and then open the Demo Project.MSProducer file that was created in the first procedure.
13. If there is content on the timeline, clear the timeline by clicking Clear Timeline on the Edit menu. 
14. On the File menu, click Import. Locate the folder that contains the downloaded sample files, select your PowerPoint presentation, and then click Open.

15. To add the file to the timeline, in the tree pane of the Media tab, drag the .ppt file to the Slide track of the timeline.

16. To start the Capture Wizard, on the Tools menu, click Capture.

The first page of Capture Wizard appears with several different capture options.

17. Click Narrate slides with audio, and then click Next.

18. Set your audio capture settings based on your audience and delivery method, or simply use the default settings.

19. In the Audio device box, click the microphone you are using, and then set your input level by speaking in a normal voice.

20. To begin capturing audio to your computer, click Capture, and then click Next Slide or Next Effect to advance the slide animation or slide and synchronize the audio with the slides as you speak.

21. To stop capturing audio when you are finished narrating the slides, click Stop. In the File name box, type Status Narration, and then click Save.

22. To close the Capture Wizard, click Finish.

The audio file you captured is imported into the current project, placed on the timeline, and synchronized with the slides. Producer 2003 switches to the Preview Presentation tab so that you can preview your presentation.

23. Start Producer, and then open the Producer project you just finished and want to publish.
24. On the File menu, click Publish Presentation.

25. On the first page of the Publish Wizard, click My Computer, and then click Next.

26. In the File name box, type a name for the presentation, and then in the Publish files to box, type the full path and folder for the presentation or click Browse to locate the location on your computer hard disk.

27. On the Presentation Information page, you can type new information or edit the existing presentation information, which appears on the introduction page of the presentation.

28. On the Publish Setting page, do one of the following:

· If the settings fit your intended audience, click Use suggested settings (recommended).

· If the settings do not fit your intended audience, click Choose publish settings for different audiences, and then select the appropriate settings on the Custom Publish Settings page.

29. To begin publishing your presentation, on the Publish Your Presentation page, click Next.

30. You can view the presentation from the Presentation Preview page, or click Finish to exit the Publish Wizard.

After you publish a presentation, it can be viewed in a Web browser (such Internet Explorer or Netscape Navigator) with Windows Media Player installed. Specific software requirements to view a presentation are listed in the "System Requirements" section.

Also, FrontPage users can import presentations published with Producer 2003 directly into their FrontPage-based Web pages to easily incorporate their presentation into their Web site.

